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Bylaws of Insert School Name Here
Catholic Home and School Association

Article I.  Name

The name of the organization shall be the (school name) Home and School Association (Hereafter called “the Association”).

Article II.  Authority

The pastor has the responsibility for the school and the Association shall function only with his consent.  Decisions of the Association are implemented with the consent of the pastor.
Article III.  Purpose


The objectives of the Association shall be:

1. To support the faith development and religious growth of the students in the school.

2. To promote communication among the parents, teachers and administration.

3. To provide parents with the information to aid in education, growth and development of their children.

4. To support (school name) School through hospitality, fundraising, social events and volunteer activities.

Article IV.  Finances

Monies received by the Association shall be deposited with the parish.  Expenses of the Association are paid by the parish upon the appropriate authorization of the Association and with the consent of the pastor. 

Article V.  Membership
Membership includes the parents and guardians of the students of (school name) and the pastor, administration, and faculty of the school.

Article VI.  Executive Committee

The Executive Committee shall consist of the four voting officers of the Association and the ex-officio officers that include the principal, pastor, and others designated.  
The Executive Committee shall meet (insert number of meetings - generally monthly from August to May) to conduct the Association’s business affairs; provide general meeting programs of interest; form committees as deemed necessary; review committee recommendations and report on their final disposition; review and recommend disbursements of money collected from dues, fund raising and contributions after discussion with the Association members.
Article VII.  Officers and Duties

The officers of the Association shall consist of:  President, Vice President, Secretary and Treasurer (Add or delete officers per individual school needs).  Non-voting, ex-officio members shall include but not be limited to the principal of the school and the pastor of the parish.
A.  The President shall:

1. Preside at and administer all regular, special and executive committee meetings.

2. Call special meetings of the Executive Committee in consultation with the principal.

3. Ensure that the work of the Association is completed in a timely and satisfactory manner.

B.  The Vice-President shall:

1. Assume the duties of the president in his/her absence.

2. Perform additional duties designated by the President or by these by-laws.

C.  The Secretary shall:

1. Record and make available to the members copies of the minutes of executive committee and general meetings.

2. Conduct the correspondence of the Association.

3. Maintain a current file of reports, records and correspondence of the Association.

4. Publicize meetings and functions of the Association.

D.  The Treasurer shall:

1. Work in conjunction with the parish bookkeeper (and pastor and principal) to review the receipt of all monies and request disbursements as directed by the Executive Board of the Association and approved by the pastor.  

2. Maintain records of all receipts and expenditures. In some parishes, this function may be the responsibility of the parish bookkeeper. 
3. Make a monthly financial report to the Executive Board, general membership, pastor and principal.
4. Advise the Executive Board and the general membership of the amount of money necessary to reserve for the annual operating funds necessary for the organization for the year.

Article VIII.  Election and Tenure of Officers
A. Officers of the Association shall be elected by the members at the last general meeting of the year.  
B. Candidates shall be solicited from the membership in a process determined by the Executive Committee and approved by the pastor.

C. The term for each office shall be (insert number of years).  New officers assume their office at the close of the May meeting.  If an officer is unable to complete the term of office, the general membership shall choose a replacement at the next general meeting.

Article IX.  Meetings

General membership meetings of the Association shall be held (insert number of times per year) August through May.  At a regularly called meeting of the membership, those present shall constitute a quorum.  Any expenditure in excess of (insert dollar amount) shall be voted on by the present members.  
Article X.  Committees

All members of the Association are eligible to be members of the committees. The president of the Association shall call for volunteers for the committees.  Committees are responsible for a monthly report to the Executive Committee.  
(List names of committees and description of responsibility)

Article XI.  Amendments

Amendments to these bylaws can be proposed at one membership meeting and voted on at the next.  A two-thirds vote of the membership attending and the consent of the pastor is necessary to amend the by-laws.
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